Steps for drafting a school internet  policy 
Initiate and establish structures
· Decide on who will have responsibility for putting this policy in place

·  Establish a coordinating group or committee, if considered necessary.

Review and Research 

Reference the key document be wise on the Net: Information and Advice for Schools

Preparation of draft policy

You need to have the following materials :

· Sample Acceptable Use Policy (AUP) – template format 

·  Permission slip for signature by parent/guardian – appended to template 

· Letter to parents/guardians 

· AUP checklist. ƒ
 Amend the AUP to suit the needs of the school - each school’s own context will influence the approach adopted.
Circulation/ Consultation
· Circulate the draft policy and consult with school staff, students, parents/guardians, board of management/trustees.

· Amend the draft policy, as necessary, in light of the consultation process

Ratification and Communication
· Present the policy to the Board of Management for ratification.
· Make provision for the circulation of the policy to all parents/guardians and arrange to provide it to all students, including new entrants.
· Communicate the ratified policy to other members of the school community.
Implementation
Implement the provisions of the policy over a three week period initially

Monitoring

Check, at regular intervals, that the policy is being implemented and identify any issues arising.

Review, Evaluation and Revision
Review and evaluate the impact of the policy (AUP checklist will assist this process). ƒ Review it after the first three weeks of operation and at predetermined intervals thereafter, and revise as necessary, in light of the evaluation process, feedback from school community and other developments.
