QUESTION: IMPORTANCE OF SPREADSHEET IN SCHOOL AND ADMINISTRATION
1. In school

· Spreadsheet is used to calculate, analyze, interpret,  and make decision    of data easily.
· It facilitates how to prepare guide notes containing with graphs or charts, Formulas and functions.

· Recording and processing data 

· Organization of class mark book sheet ( class reports)

· Also, worksheets are much helpful for solving arithmetical problems and algebraic equations. There are many graphs or charts available in spreadsheet programs that Can be applied for explaining the study material effectively. Thus, in accordance with requirement, many worksheets and templates may be tailored in order to teach the students effectively and to make        teaching methods more efficient.
· To complete essential calculations quickly.
· Use it in learning
· Making Class marks book sheet 

2. For class administration

· Spreadsheet is used for management of their Information 

· It is used to Store and share information easily

· It Improves methods of accountability and reporting 

· It can be used as database 

· Is used in distribution of record card

· Making attendance list of students
· Help in analyzing the results  and making decision (promote,repeat,fail 

