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Introduction 

Thank you for being part of this exciting initiative! This user guide will show you how to add 

eAssessments to the REB learning platform. You will be working within the “Course” section of 

this platform. 

 

 

Step 1- Log in 
 

Click on this link to access the platform: http://elearning.reb.rw/ 

Sign in by using your username and 

password provided to you by your 

administrator. 

 
Click on the “Log in” button. 

 
Make sure that your profile has 

special editing rights so that you can 

add new information to the system. 

You should have a ‘Teacher’ role in the 

system. 

 

 

Step 2- Find your category and course 
 

Once you have logged in, you will see 

a menu of all the courses on the 

platform. Look for a category that 

says: Rwanda eAssessments. 

 
Underneath this category you will see 

all the different courses. Click on the 

course where you would like to add 

your eAssessment. 

 
For example: 

P5 eAssessments: Science and 

Elementary Technology  

http://elearning.reb.rw/
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Step 3- Turn editing on 
 

Once you have clicked on the course 

you will see a page that looks like this. 

You will need to turn editing on to edit 

this page. 

 
 
 
 
 
 
 
 
 
 

To make sure that the editing settings 

are on, click on the black wheel icon in 

the top right-hand corner of the page 

and then click on “Turn Editing On” 

 
 
 
 
 
 
 
 
 
 

You will now see there are new black 

icons that appear on the page. This 

means editing is on. 
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Step 4- Select quiz activity 
 

Find the area in the curriculum where 

you would like to add your 

assessment. 

 
 
 

 
Click on the link that says 

“Add an activity or resource”. 
 
 
 
 
 
 

 
You will now see a menu. Click on the 

“Quiz” option and then click on the 

“Add” button. 
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Step 5- Quiz settings 
 

Once you have clicked on 

the “Add” button you will 

be taken to a page that 

looks like this. This is 

where you will add the 

settings for your 

assessment such as the 

name of the assessment, a 

description, how you 

would like the grades to 

work, etc. 

 

 

Name and description 

Give your eAssessment a 

name and a description. 

Make sure that you always 

name your assessments in 

the same way so that there 

is consistency. 

 
The eAssessments in the 

system are current named 

like this: 

Formative Assessment: 

What the assessment is 

about 

 

 

Timing 

This setting allows you to 

make the assessment 

available for a set period of 

time. For the eAssessments 

we have left this section 

blank so that eAssessments 

can be accessed at any 

time. 
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Grade 

The “Grade to pass” setting 

allows you to determine 

what grade your learner 

needs to obtain to pass. 

For example, if the 

eAssessment is out of 10 

you could say that they 

need 8 marks to pass. Fill in 

these details in the “Grade 

to pass” box. 

 
You can decide how many 

times a learner can take 

the eAssessment by 

selecting an option from 

“Attempts allowed”. 

 
If you allow a learner to 

work through an 

eAssessment more than 

one time, you can decide 

which grade should count 

as their final result by 

selecting one of the 

options under “Grading 
method”. 

 

 

Layout 

Using the layout setting 

you can decide how you 

want to display your 

questions. You can have 

one question per page or 

all questions on one page. 

 
For our current 

eAssessments we have 

selected the “Never, all 

questions on one page” 
option. 
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Question behavior 

Using this setting you can 

decide if you would like the 

answers that you have 

given for a question to be 

in a different order each 

time the learner takes the 

eAssessment. For example, 

in a multiple choice 

question the answers will 

be shuffled. 

 
The “How questions 

behave” setting helps you 

decide when the learner 

should receive feedback on 

an answered question. 

Should it be immediately 

or only after they have 

completed the whole 

eAssessment? 

 
For our current 

eAssessments we have 

selected the “Immediate 

feedback” option. 

 

 

Review options 

Use the setting seen on the 

image to set your review 

options. 
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The rest of the settings 

You can leave the rest of 

the settings as they are 

currently. 

 

 
Now that you have 

adjusted the settings, click 

on the “Save and display” 

button at the bottom of 

the page.  

 

 

Step 6- Add your questions 
 

Once you have clicked on “Save and 

display” button you will be taken to a 

page that looks like this. Now it’s time 

to add your questions. Click on the 

black wheel icon and then click on 

“Edit quiz”. 

 

Click “Add”. You will then see options 

to add a new question or choose a 

question from a bank of questions 

that are already in the system. 
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Click on “a new question”. You will 

now see a menu of all the different 

types of questions available to you. 

We will be working through: 

• Multiple choice (Step 7) 

• True/False (Step 8) 

• Short Answer (Step 9) 

• Select Missing Word (Step 10) 

• Drag and drop onto image 

(Step 11) 

 

 

 

Step 7- Add a Multiple choice question 
 

Select the Multiple choice 

option and click “Add”. 

 
Add a name for your 

question. Note questions 

will automatically be 

named Question 1, 

Question 2 etc. By having a 

question name, it will help 

you find the question in the 
question bank if you 

 

 
 
The red exclamation mark means that it is compulsory for you to fill in this box. 
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wanted to use it for 

another assessment. 

 
The question name in this 

example is MC (for multiple 

choice) and then what the 

question will be testing 

(components of the water 

cycle) 

 

Next you will add in your 

text for the question. 

 
You must provide a mark 

for this question by adding 

it to the ‘Default mark” 
box. 

 

Now you need to decide if 

the learner can select only 

one answer of if multiple 

answers are correct and 

whether you would like the 

order of answers to change 

each time the learner 

accesses the eAssessment. 

 
You can also decide if you 

would like to number the 

answers as (a,b,c) or (1,2,3) 

 

 

You will now your answers 

for this question one by 

one. For each section you 

need to add: 

• The answer 

• A grade 

• Feedback for if the 

learner selects the 

answer. 

 
Note: You will see that the 

Grade is 100% because this 
is the only correct answer. 
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If you had a multiple choice 

question with two correct 

answers you would divide 

the Grade into two so 50% 

for each question. 

 
You can see for Choice 2 of 

this question, under Grade, 

“None” has been selected 

because this answer/choice 

is incorrect. 

 
 
 
 
 
 
 

 

Click on the Preview option 

to see what the question 

will look like when the 

learner sees it. 

 

This is what the learner will 

see: 

 

Click “Save changes”. 

 

You are now ready to add 

another question by 

clicking on “Add”. 
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Step 8- Add a True/False question 
 

Select the 

True/False option 

and click “Add”. 

 
Add a name for 

your question. 

Remember this 

name is going to 

help you identify 

the question from 

the question 
bank. 

 

 

Add in your text 

for the question. 

 

 

You must provide 

a mark for this 

question by 

adding it to the 

‘Default mark” 
box. 

 

Choose whether 

the correct 

answer is True or 

False 
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Add feedback for 

when the learner 

selects True and 

feedback if they 

select False. 

 
Click on the 

Preview option to 

see what the 

question will look 

like when the 

learner sees it. 

 

This is what the 

learner will see: 

 

Click “Save 

changes”. 

 

You are now 

ready to add 

another question 

by clicking on 
“Add”.  
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Step 9- Add a short answer question 
 

Select the Short Answer 

option and click “Add”. 

 

Add a name for your 

question. Remember this 

name is going to help you 

identify the question from 
the question bank. 

 

Add in your text for the 

question. 

 

 
You must provide a mark 

for this question by 

adding it to the ‘Default 
mark” box. 

 

With this type of 

question, you must say 

whether case (if the 

learner uses upper case 

or lower case) is 

important. 

 
For example: if the 

answer is “Condensation” 

you can tell the system 

that the learner must 

type in “Condensation” 
with an upper case or 
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you can say that it 

doesn’t matter if they 

write “Condensation” or 

“condensation”. 

 

As this type of question is 

asking a learner to type 

in a word, you must 

make sure that you 

provide at least one 

correct answer. For 

example: Condensation. 

 

Add how much each 

answer is worth by 

selecting the Grade. 

 
You can also provide 

feedback to the learner if 

they write that answer. 

 

If you would like to add 

more than one answer, 

click on the “Blanks for 3 

More Answers” button. 

 

 
 

 

Click on the Preview 

option to see what the 

question will look like 

when the learner sees it. 
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This is what the learner 

will see: 

 

Click “Save changes”. 

 

You are now ready to add 

another question by 

clicking on “Add”. 

 
 

 

Step 10- Add Select missing words 
 

Select the Select missing 

words option and click 

“Add”. 

 
Add a name for your 

question. Remember this 

 

 



EASSESSMENTS TRAINING – ADD ASSESSMENTS PAGE 17 
 

name is going to help you 

identify the question from 
the question bank. 

 

Add in your text for the 

question. You will see on this 

example that next to A, B, C, 

D there are brackets and 

numbers. These brackets are 

important because they will 

tell the system what missing 

word should go into that 

space. 

 

 

You must provide a mark for 

this question by adding it to 
the ‘Default mark” box. 

 

 

Remember those brackets in 

the question text? In 

“Choices” you will add the 

words that the system 

should put into those 

brackets. 

 
For example: 

A: [[1]] is Choice 1 and the 

answer is Evaporation. 

 

 

Under Choices you will see 

an option called “Group” this 

means that when the learner 

sees the list of words to 

choose from should they be 

given a list of all the 

answers, in this case 4 

(Evaporation, Condensation, 

Groundwater, 

Precipitation)? 

If yes, then you would select 

“Group 4” if you wanted the 

learner only to see the first 

two words you would select 
Group 2 and they would only 
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see Evaporation and 
Condensation. 

 

Click on the Preview option 

to see what the question will 

look like when the learner 

sees it. 

 

This is what the learner will 

see: 

 

Click “Save changes”. 

 

You are now ready to add 

another question by clicking 

on “Add”. 
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Step 11- Add Drag and drop an image 
 

Select the Drag and 

drop onto image option 

and click “Add”. 

 
Add a name for your 

question. Remember 

this name is going to 

help you identify the 

question from the 
question bank. 

 

 

Add in your text for the 

question. 

 

 
You must provide a 

mark for this question 

by adding it to the 
‘Default mark” box. 

 

 

Add the image that the 

users will drag labels 

onto. 
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 For example: 

 

Now you need to add 

the labels that the 

learners will drag onto 

the image. You can 

either choose an image 

or text, in this example 

we have selected 

“draggable text”. 

 
You will see an option 

called “Group”, select 

the number of labels 

that you have, in this 

example it is 4 (kidney, 

bladder, ureter, 
urethra) 

 

Now you need to 

Refresh the page by 

clicking on “Refresh 
preview”. 

 

Next you are going to 

add the area where you 

would like the learner 

to drag the label to on 

the image by going to 

Drop zones. Under 

draggable items you 

will now see the 4 four 

words that you added. 

Select a word for each 

drop zone. 

 

Click on “Save changes 
and continue editing”. 
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Once you have clicked 

“Save changes and 

continue editing” you 

will see that your text 

labels now appear at 

the bottom of the 

image. Drag and drop 

them to the correct 

place on the diagram. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
When you click on 

“Drop zones” you will 

see that there are now 

co-ordinates for each 

label. 

 

 
 

 
 

 
Click on the Preview 

option to see what the 

question will look like 

when the learner sees 

it. 

 



EASSESSMENTS TRAINING – ADD ASSESSMENTS PAGE 22 
 

This is what the learner 

will see: 

 

Click “Save changes”. 

 

You are now ready to 

add another question 

by clicking on “Add”. 

 
 
 
 

 

Step 12- Edit questions 
 

You can edit any of the 

questions by going back to 

the questions menu and 

clicking on the black wheel 

icon. 
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Step 13- Change the order questions 
 

If you would like to change 

the order of the questions, 

click and hold the cross icon 

and drag the question to the 

location where you would like 

it to be. 
 

 
 

Step 14- Delete questions 
 

You can delete a question by 

clicking on the dustbin icon 

on the far-right hand side of 

the question 

 

 
 

Step 15- Change the grade of a specific question 
 

You can change the grade of a 

question by clicking on the 

pencil icon and typing in the 

new grade. 
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Step 16- Save the assessment 
 

Once you are happy with your 

questions click the save 

button. 

 

 
 

Step 17- Review the assessment 
 

If you would like to review 

the entire assessment, click 

on the name of the 

assessment at the top of the 

page. For example: 

Formative Assessment: The 

excretory system. 

 
Click on the black wheel icon 

on the right-hand side of the 

page and select “Preview”. 

 
 
 
 
 
 

 



EASSESSMENTS TRAINING – ADD ASSESSMENTS PAGE 25 
 

 

 
You will now see your 

assessment questions. If you 

would like to edit any of the 

questions while you review 

you can click on “Edit 

question” on the left-hand 

side of the question. 

 
 
 
 

 
Once you are happy with 

your edits click “Save” and 

the system will take you 

back to the Preview of your 

assessment. 

 
 

 

 

 

 

Step 18- Create an assessment using the question bank 

 

would like to see questions 

Biology or for an entire 

category, for example: 

questions will appear on the 

page underneath the 

dropdown menu. 

Click “Add”. You will then see 

from a bank of questions that 

are already in the system. 

 

from existing questions that 

others have created or to 

create a summative 

have created. 
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To add a question, tick the 

box next to the questions that 

you would like to add to your 

quiz and 

 
 
 
 

 
Click on the “Add selected 

questions to the quiz” button 

at the bottom of the page. 

 
You will then be taken page 

your quiz menu page. You will 

see that your new questions 

now appear on this page. You 

can move them or edit them 

as you would like. 

 

 

 
 
 

 

 

 

 
 
 

 

Step 19- Short cut- copy an existing assessment 

If you would like to 

save yourself some 

time you can copy 

and existing 
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you the effort of 

having to do all the 

quiz settings (Step 5- 

Quiz Settings) 

 
Go to the main 

course page, find an 

assessment that you 

would like to copy. 

Click on “Edit” and 

then “Duplicate”. 

The duplicated 

assessment will 

appear underneath 

the original 

assessment 

 
 
 
 
 

 
Click on “Edit” and 

then “Edit Settings” 

to access the quiz. 

 

 
 

 

 

 

 


